
Personnel Action Request  

(PAR) 



Objectives 

• Navigate through different screens of a PAR 
action 

• Understand how edits work 

• Understand the Match process 

• Process PAR actions 

• Route actions 

• Approve actions 

• Use the Correct History Mode (Red Pencil) 

• Validate actions 

• Explain interfaces between systems 

At the end of this lesson, you will be able to: 

javascript:window.opener.immDownload('j0196204','4',escape(window.opener.content.location.href),'1')


Personnel Actions  

• Where do PARs come from? 

 

• Where do you go to retrieve PARs? 

 

• What is your job as a HR professional 
working a PAR? 

 

• What reference materials are available 
to assist HR Professionals with 
processing personnel actions? 

 



Reference Materials 

• GPPA – Guide to Processing 

Personnel Actions 

 

• HR Connect User’s Manual 

 

• Job Aids  



 

 

Job Aids 



PAR Screens 

Let’s review each PAR page. 



Data Control Page 



Data Control Page (cont.) 



Personal Data 



Job Data 



Position Data 



Compensation Data 



Employment Data 1 



Employment Data 2 



NFC Data 1 



NFC Data 2 



Calcs & Edits 



System Edits 



System Edits 

Why have edits been added to HRC? 

 

–To enforce data standards   

 

–To reduce or prevent SINQ errors  

 

–In preparation for HR Connect to become 

the System of Record for HR data 



System Edits 

When will edits fire? 
 

–When PAR Status is changed from one 

status to another and the SAVE button is 

selected 

 

–When current, future, historical or 

correction (002) row is inserted in ANY 

PAR Status and the SAVE button is 

selected 



System Edits 

When won’t edits fire? 
 

–When updating an existing PAR already in 
HR or COR status 

 

–When updating an existing pending action 
and PAR Status is NOT changed 

 

–When processing cancellations (001)  

 

–When routing actions through Manager Self 
Service (MSS) 



System Edits 

Soft or Hard Edits?  
 

–Soft (Warning):  

  When PAR Status is changed to HR1, 
 HR2, HR3, COR1, COR2, or COR3 

 

–Hard (Error): 

  When PAR status is changed to HR or 
 COR or PAR is inserted in HR or COR 
 Status 

 



Soft Edits (Warnings) 



Hard Edits (Error) 



New Calcs & Edits Page (PAR) 



Edits (Non-PAR) 

How do edits display on non-PAR pages? 

 

 

 



Field Tuning 

Field Tuning #1: 

In certain cases, where an edit indicates a field must 
either be blank, zero, or allows only one value, the 
system will automatically insert that value.   

 

 Example: 

  Edit #720.16.2 which reads:  “If Nature of Action is 
101, 141, 501, or 541,then Tenure must be 2.” 

 

With field tuning, if one of these four NOAs is entered, 
the system will automatically assign a value of  “2” 
(Conditional) to the Tenure field and make it read-only so 
it may not be changed.  



Field Tuning (cont.) 

Field Tuning #2 

If the field allows multiple values, only those values the 
edit says are acceptable will appear in the Lookup. 

 

 Example: 

Edit #720.13.2, reads:  “If Nature of Action is 100, 130, 
140, 500, or 540, Then Tenure must be 1 or 2. 
 Tenure normally allows 4 values: 

  0 – None   2 – Conditional 

  1 – Permanent 3 – Indefinite 

 

With field tuning, if one of these 5 NOAs is entered, only 

values 1 & 2 will be available in the Tenure lookup.  



Calcs & Edits Suggestions 

Work actions in sequential order 
 

–Some edits fire against the immediately 

preceding HR or COR row (based on 

Effective Date and Effective Sequence) 

 

–Failure to finalize actions in sequence 

can result in bogus Warnings/Errors   

 



Fixing Errors 

• Determine appropriate action to take -  
refer to resources if necessary 
 

• Click on appropriate tab(s) 
 

• Make necessary changes 
 

• Click Save  
 

• Route as necessary  

 



Sample Edits 

NOA   Edit Description Field Name    Message    Sing Message 

 

703   If NOA=703, then  GVT_NFC_POS_CLSSCD   If Nature of Action = 703,   599-CLASSIFICATION 

    Classification Action GVT_NOA_CODE   then Classification Action   ACTION CODE   

    Code must be blank     Code must be blank   INVALID     

 

N/A  If the action is  GVT_NFC_POS_CLSSCD  If the action is   599 – CLASSIFICATION 

   separation (3XX), GVT_NOA_CODE   separation (3XX)   ACTION CODE  

   Classification Action     Classification Action   INVALID 

   Code cannot be     Code cannot be 

   blank.      Blank 

 

893  When 893, grade GRADE, STEP   Step must increase   441 – NATURE OF 

   must = position GVT_NOA_CODE   and Grade must remain   ACTION SPECIFICES A 

   grade, step must         unchanged for NOA 893   SALARY CHANGE 

   increase by 1. 

 

N/A  If series is 1811 GVT_SCD_LEO   LEO SCD must not be    

   LEO SCD must  GVT_OCC_SERIES   blank when Occ Series  

   not be blank.     Is 1811  



Resources 

For information on fixing these errors please 

refer to: 

• Personnel Input and Edit System (PINE) 

–SINQ Addendum 

• Code of Federal Regulations (5 CFR) 

• Guide to Processing Personnel Actions (GPPA) 

• PACT Data Elements (Red Book) 

• PMSO Data Elements (Blue Book) 

• Local Office Procedures 

http://i2i.nfc.usda.gov/Publications/PINE/pine.pdf
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?sid=48bcc48d9efebc0720ed77ba8bab87ec&c=ecfr&tpl=/ecfrbrowse/Title05/5tab_02.tpl
http://www.opm.gov/feddata/gppa/gppa.asp
http://awss.web.irs.gov/ess/PPS/Redbook3-PACT_Data_Elements.pdf
http://awss.web.irs.gov/ess/PPS/Bluebook-PMSO_Data_Elements.doc


Common Errors 

• If NOA = 713, grade must not equal grade on previous 

row 
 

• Career Tenure Start Date must be blank if Tenure is not 

2 
 

• If tenure = 0, 1 or 3, Career Tenure Start Date must be 

zeros (unless Pay Plan = ES) 
 

• Career Tenure Start Date must be blank if NOA is 100, 

108, 115, 171, 500, 508, 515 or 571 
 

• If Job Code or Position # is changing, or action is 

separation (3xx), Class Action Code cannot be blank 



• Leave categories: 

– Temp Appts less than 90 Days = 4 

– If SCD leave < 3 yrs then 4 

– If SCD Leave >3 <15 then 6 

– If SCD Leave >15 then 8 

– Exceptions for PP = ES or Special Pay Code = 

83 

• If NOA is not = to 5xx, 702, 703, 713, 721, 740, 741, 

800, 002, 1xx or 002 to previous  NOAs, Occ Series 

cannot change on the PAR 

• If Tenure = 2 and Type of Appt = 2, Career Tenure 

Start Date must be present 

 

Common Errors (cont.) 



• If Pos Supv Code = 2 or 4 the Supv/Mgr Prob required 

indication = 1, 2 or 3 
 

• If Date Military Service Retired is present,  uniform 

service component must be 4 or 5.  If zero, cannot 

have Date Military Service Retired 
 

• If Occ Series = 2210, 0335, or 0332, Posn Sensitivity 

must end in C 
 

• If Occ Series = 1811, LEO must not be N or blank 
 

• If tenure is 0 or 1, Probation Trial Start Date must be 

blank 

Common Errors (cont.) 



Online Edits for HCUP and Match 

Edits: 

– HCUP Package is currently On-Hold  

 

– Existing DI-Mismatch Record for employee needs 

review 

 

– HCUP package was inserted for employee that 

could affect this action   

 

Edits will fire when: 

– HR saves an action in HR1, HR2, HR3, HR, 

 COR1, COR2, COR3, or COR  



Match Process 



Match Process 

• New functionality has been implemented, on top 
of existing Inbound Payroll Interface, which 
currently separates applied actions daily into 
files used for processing and reports 

  

• This functionality splits out actions to either a 
Match or HCUP Process as well as updates 
existing programs, pages and setup data  

 

• Compares NFC applied actions  on the inbound 
to new actions and current row corrections 
initiated in HR Connec.   



Match Process 

The following actions go through the 

Match Process: 
– Those originating in HR Connect and sent to 

NFC  

– Those originating in HR Connect and sent to 

NFC and get caught up in a HCUP Package 

– NFC auto generated applied actions coming in 

on the daily download file (not part of a HCUP 

package) 

– Current row corrections to non-exception actions 

originating in EPIC 



Definition of Terms 

• PEPL60 – File generated by NFC to show actions 
applied that day 
 

• Match Process – Runs against: 

– Actions originating in HR Connect and sent on the 
outbound interface to NFC  

– NFC applied actions that come in on daily 
download file from NFC (not part of a HCUP 
package). 

– Current row corrections to non-exception actions 
originated in EPIC 

– Actions originating in HR Connect and get “caught 
up” in a HCUP Package,  

 

• 1st Level Match – First step in the Match Process 
 

• 2nd Level Match – Second step of the Match Process 

 

 



HR Connect Match Process (cont.) 



HR Connect Match Process (cont.) 



1st Level Match  
 

Determines if there is a corresponding HR Connect row 
for row coming in from NFC on PEPL60 file.  If not, 
mismatch information will be put on Mismatch Report 
and available through Mismatch link on other PARs.   

Example: Current row Change to Lower Grade entered 
directly in NFC, action not in HR Connect   

 

1st Level Match criteria includes:   

– SSN 

– 1st NOA and corresponding Auth Codes 

– 2nd NOA and corresponding Auth Codes  

– Effective Date 

HR Connect Match Process (cont.) 



2nd level Match   

 

–Field by field comparison of HR Connect 
fields and NFC's PEPL60 fields  

 

–Fields being compared are listed in the 
Match column of the PAR Mapping 
spreadsheet  

 

–Discrepancies between the actions will be 
listed in the Mismatch report and on the 
Mismatch link within the PAR page 

HR Connect Match Process (cont.) 



Mismatch Report and Processing 
 

– Users can run a Mismatch Report or access 
mismatch details from the Mismatch link on PAR 
actions 

 

– Report/Mismatch link contains field-by-field 
comparison of data elements for all actions that 
apply at NFC  

HR Connect Match Process (cont.) 



Example of Match  

NFC Applied Status = DI-All Match 

 

 

HR Connect Match Process (cont.) 



Example of Mismatch  

NFC Applied Status = DI-Mismatch 

 

 

HR Connect Match Process (cont.) 



HR Connect Match Process (cont.) 



How do I correct a DI-Mismatch? 

 Determine where the error lies. 

Error at NFC  

– Current PP - Rollback action at NFC, correct 

HRC and change NFC Applied Status to 

Resend.  The status will be changed to DI-

AllMatch the next day.  

– Later PP – Follow corrective processing 

procedures 

Error in HR Connect  

– Correct the value in HR Connect and save (do 

not send to NFC). The match process runs 

each night and will update HR Connect and 

change the status to DI-AllMatch. 

HR Connect Match Process (cont.) 



Lock-down of Fields and Suppression of Edits 
 

– Fields listed in “Match Lock Down” column in the PAR Mapping 
spreadsheet will be locked down and un-editable when NFC 
Applied Status = DI-AllMatch.   

– If changes are required during the current pay period,  
• Change the NFC Applied Status to Resend to unlock fields 

• Make changes 

• Change PI Upd Ind to “Ready” if applicable 

– If changes are required during a subsequent pay period (after 
BEAR) 

• Only those with appropriate permissions can unlock an action   

• Once Unlocked the status will stay at “Unlock” and never reflect DI-
All Match  

– Edits do not fire against locked down fields if NFC Applied 
Status = DI-AllMatch. 

– If new action or correction is inserted below an exception action 
where NFC Applied Status = DI-AllMatch, the exception row will 
be unlocked and a message and a message displayed  

HR Connect Match Process (cont.) 



New  Reports 

Mismatch Report  

 Displays the results of 1st and 2nd level 

Match Process 

 

Pending Actions Report  

 Displays Actions with current NFC Applied 

Status of “Pending” 

 

 



Mismatch Report 

Report Location: Workforce Administration>Job Information> Mismatch  

 
Check this box  

to send to  

Report Output  

and view in Excel 

Click Submit  

to view report on-line  



Click EmplID Link to 

navigate to employee 

records 

Only visible to users with 

TR_Override_Match role  

Click to export report data to Excel 

Mismatch Report 



Pending Actions Report 
 

Report Location: Bureau Reports pagelet on the HR home tab 



Pending Actions Report 



Demo 
Mismatch 



Scenario: 

 

  A HR professional adds a Change in Non-

CPDF Data Element action (903) to move an 

employee from one organization to another. 

She validates her work in HR Connect the 

following day and discovers the NFC Applied 

Status = DI-Mismatch.  

 

Where should she go to identify the Mismatch? 

Demo - Data Mismatch 



Demo - Data Mismatch (cont.) 



Demo - Data Mismatch (cont.) 



P 

A 

R 

Demo - Data Mismatch (cont.) 



Scenario: 

  A HR professional is responsible for working 
the Mismatch Report. She needs to find all row 
level mismatches in PP26 for all POIs.  

 

–Where is the Mismatch Report located? 

 

–Is there an easy way to get to the report? 

 

–Is this report available to everyone? 
 

Demo - Row Mismatch 



Demo - Row Mismatch (cont.) 



Demo - Row Mismatch (cont.) 



Demo - Row Mismatch (cont.) 



Demo - Row Mismatch (cont.) 



Hire 



Hire 

• HR Connect term for an accession 

 

• Action that brings someone into HR 

Connect/NFC 

 

• Assigns EmplID 



Hire 

You have three options available to initiate 

a Hire action 

1. Hire Wizard 

2. Hire Integration Wizard 

3. Standard Hire 



Demo 
Hire Wizard 



Hire Wizard PAR Page  
DATA CONTROL 



Hire Wizard PAR Page  
PERSONAL DATA 



Hire Wizard PAR Page (cont.) 



Hire Wizard Address Page 



Hire Wizard Education Page 



Hire Wizard  

Workflow Routing Page 



Demo 
Hire Integration Wizard 



Hire Integration Wizard 
Search Page 



Hire Integration Wizard 
Search Results 



Hire Integration Wizard 
Select Hire 



Rehire - No Show Employees 

– HR processes Hire action on employee, 

employee does not show 

– HR cancels Hire action 

– Same employee hired again, HR enters 

SSN in Hire Wizard or Hire Employee 

USF  

– System checks for existing SSN (has a 

hire row that was cancelled) 

– If SSN exists, user will receive a message 

stating they must process a REHIRE 



Rehire - No Show Employees (cont.) 

REHIRE Process: 

• User initiates New Hire through Hire Wizard or Hire Employee  

• User receives message that Rehire must be processed 

• User transferred to HR1 component 

• New row automatically inserted above CANCELLED action and populated 
with key personal data elements (from row prior to the cancelled action) 

– Name,  

– Date of Birth  

– SSN/National ID  

– ERI  

– Gender  

– Disability 

– Veteran’s Info  

– Address Info 

– Education   

• Position related information cleared out 

• User continues to process the REHIRE using data provided and 
updating/adding the appropriate information 



Example: Using Hire Wizard 

 

 Message received stating SSN already exists. 

Rehire - No Show Employees (cont.) 



User re-directed to HR1 

Rehire - No Show Employees (cont.) 



Verify all data and add/update information to 

process the rehire.     

  

Rehire - No Show Employees (cont.) 



Exercise 8 

Name Change 



Exercise 8 

Name Change 



Exercise 8 (cont.) 

Name Change – Access/Lock PAR 



Exercise 8 (cont.) 

Name Change – Correct History 



Exercise 8 (cont.) 

Name Change – Tracking Data 



Exercise 8 (cont.) 

Name Change – PAR Remarks 



Exercise 8 (cont.) 

Name Change - Authority 



Exercise 8 (cont.) 

Name Change – PAR Status 



Exercise 8 (cont.) 

Name Change - Routing 



Exercise 8 (cont.) 

Name Change 



Exercise 9 
Suspension-NTE 



 One of your employee’s has been 

placed on a three day suspension. The 

450 NOA suspension action has been 

submitted by their manager and has 

been routed to you to process. 

Exercise 9 

Suspension NTE 



Suspension  

NTE 

Exercise 9 (cont.) 

Suspension NTE 



PAR 

Remarks 
Authority 

Exercise 9 (cont.) 

Suspension NTE 



Exercise 9 (cont.) 

Suspension NTE 



PAR  

Status 

Exercise 9 (cont.) 

Suspension NTE 



PAR  

Status 

Exercise 9 (cont.) 

Suspension NTE 



Exercise 10 
Return to Duty 



Scenario: 

 The manager did not initiate the RTD action 

returning the employee from Suspension.  

We, as HR, need to initiate it on the 

manager’s behalf.  

Exercise 10 (cont.) 

Return to Duty 



HR Processing 

Exercise 10 (cont.) 

Return to Duty 



Exercise 10 (cont.) 

Return to Duty 



“+” or 

Alt 7 

Exercise 10 (cont.) 

Return to Duty 



Exercise 11 
Retirement 



Scenario: 

  A 302 Retirement action has been 

initiated and routed to the Retirement 

group worklist for processing. Select 

75% for Life Insurance reduction. 

 

Exercise 11 (cont.) 

Retirement 



Exercise 11 (cont.) 

Retirement 



Exercise 11 (cont.) 

Retirement 



Correction Mode 



Correction Mode 

• Referred to as Red Pencil Correction 

• Not an 002 Correction 

• Powerful tool 

• Allows you to correct data 

• Used to correct SINQs 

• Will not maintain the history 



Correction Mode (cont.) 



Exercise 12 
Red Pencil 



Scenario: 

 You receive a call regarding the retirement 

 action telling you they transposed the 

 number on the address. It should be 1750 

 not 1570 Pennsylvania Avenue. 

Exercise 12 (cont.) 

Red Pencil 



Exercise 12 (cont.) 

Red Pencil 

HR Processing 



Exercise 12 (cont.) 

Red Pencil 



Exercise 12 (cont.) 

Red Pencil 



Promotions 



Promotion Action 

• A change to a higher grade 

• Different types of promotions 

• Competitive – Permanent or Temporary 

• Non-Competitive – Permanent or Temporary 

• Career Ladder 



Temporary Promotion 

• Position considerations 

 

• How the system operates 



Exercise 13 
Temporary Promotion 



Scenario: 

 An employee competed, and was selected, 

for a temporary promotion. The PAR was 

initiated by an HR Assistant and routed to 

your worklist for further action. 

Exercise 13 (cont.) 

Temporary Promotion - PAR 



Exercise 13 (cont.) 

Temporary Promotion - PAR 



Exercise 13 (cont.) 

Temporary Promotion - PAR 



Exercise 13 (cont.) 

Temporary Promotion - PAR 



Exercise 13 (cont.) 

Temporary Promotion - PAR 



Exercise 13 (cont.) 

Temporary Promotion - PAR 



Exercise 13 (cont.) 

Temporary Promotion - PAR 



Position Data 

Exercise 13 (cont.) 

Temporary Promotion - Position 



Obligated To ID: 

and 

Obligation Expiration: 

Exercise 13 (cont.) 

Temporary Promotion - Position 



Position Refresh 

What is Position Refresh? 
 

Position Refresh… 

– Allows users to update job code and/or Position 

related information on a PAR record  

– Available on HR and COR processing pages 

– Based on effective dates of Position and PAR 

– Replaces Hokey-Pokey 



Position Refresh 

Where is Position Refresh? 



Position Refresh (cont.) 

When should I refresh a position?  

 

Use Position Refresh when…. 

–you make a change to a position 

  and 

–that position is already reflected on the 

employee’s record. 



Position Refresh or Not? 

Would the scenarios shown here require a 

position Refresh? 
 

a. Reassignment (wrong position # selected) 

b. Realignment (wrong location on position) 

c. Reassignment (wrong job code selected) 

d. Career Ladder Promotion (wrong step selected) 



Career Ladder Promotions 

• True position management 

 

• No “smart coded” positions 



Career Ladder Promotion 

Position 
# 91222008 
Dallas, TX 

Position # 91222008 

Job Code #92120A 

GS - 1106 - 6 

Position # 91222008 

Job Code #92119A 

GS - 1106 - 5 

Position # 91222008 

Job Code #92118A 

GS - 1106 - 4 



Exercise 14 
Career Ladder Promotion 



Scenario: 

 You received a request for a Career Ladder 

Promotion. The manager selected an 

incorrect job code. 

  

 You must correct this by changing the job 

code before working the PAR. 

 This action is on your Career Ladder group 

worklist 

Exercise 14 (cont.) 

 Career Ladder Promotion 



Position # 

Exercise 14 (cont.) 

 Career Ladder Promotion 



Exercise 14 (cont.) 

 Career Ladder Promotion - Position 



Exercise 14 (cont.) 

 Career Ladder Promotion - Position 



Job 

Code 

Exercise 14 (cont.) 

 Career Ladder Promotion - Position 



NFC Function 

Code 

NFC Update 

Indicator 

Exercise 14 (cont.) 

 Career Ladder Promotion - Position 



Exercise 14 (cont.) 

 Career Ladder Promotion - PAR 



Exercise 14 (cont.) 

 Career Ladder Promotion - PAR 



Exercise 14 (cont.) 

 Career Ladder Promotion - PAR 



Exercise 14 (cont.) 

 Career Ladder Promotion - PAR 



Exercise 14 (cont.) 

 Career Ladder Promotion - PAR 



Exercise 15 
Change in Duty Location 



Scenario: 

 A manager submitted a Change in Duty PAR 
to move an employee from one location to 
another. 

   

  The manager calls and says he selected the 
wrong location; the employee is moving to the 
Constellation Bldg at 6009 Oxon Hill, 
Washington, MD 20745 (Bldg Code MD0281).  

 

  You do not have access to the worklist it has 
been routed to, so you will work this action 
from the ‘Back End’. 

Exercise 15 (cont.) 

 Change in Duty Location 



• Where will you start? 

 

• How do you access the PAR? 

 

• How do you find the position number? 

 

• What must you do on the position? 

 

• What must you do on the PAR? 

 

Exercise 15 (cont.) 

 Change in Duty Location 



Reassignment 



Scenario: 

 An employee is reassigned from one area to 

another. The gaining manager  initiated the 

action using MSS and it has been sent to 

HR for processing.  

 

  You do not have access to the worklist it has 

been routed to, so you will work this action 

from the ‘Back End’ 

Exercise 16 

 Reassignment 



Exercise 16 

 Reassignment 



Position Row Removal 

A system process automatically removes 

position rows for all PAR, position-

affecting, transactions that are rejected or 

deleted, regardless if they were initiated 

through MSS or HR. 



Position rows are automatically deleted 

when: 

– PAR is rejected or deleted (-)  

and  

– Only one PAR for that effective date exists  

and  

–Position row effective date = PAR effective 

date 

and  

–More than one position row exists 

Position Row Removal (cont.) 



How will the system handle position rows 

when only one exists? 

Position Row Removal (cont.) 



Validation 



Validating Applied Actions 

• Check the appropriate CULP 

 

• Use IRIS to review fields 

 

• Correct SINQs 



Interfaces 



Big Picture of 

HR Connect & NFC 

 

HR 

Connect 

Inbound from NFC 

Table 102 & Daily Download (Applied from PINE) 

including Automatic Insertions 

NFC 

•PINE 

•PAYE 

•BEAR Human Resources 

FESI Outbound from HR Connect  

PARS & Payroll (SEQOUT61) (Table 101) 

Positions & Job Codes (SEQOUT62) 

Employees 

(PRES) 

MSS & ESS 



Front End System Interface 

The ‘Front End’ System Interface (FESI)  

–Collects data ready for transmission 

–Translates data 

–Confirms interface 



Processing Consideration 

• PAR Status 

 

• PI Update Indicator 

 

• Effective Date 



Processing Consideration 

Today’s date is 06/01/10 

 

Mark Kahuna’s Record 

Eff Date   PAR Status  PI Upd Ind 

05/29/10  HR        Ready 

05/01/10  HR        Ready 

03/08/10  HR     Processed  



Processing Consideration 

Today’s date is 06/01/10 

 

Mark Kahuna’s Record  

Eff Date  PAR Status  PI Upd Ind 

05/29/10  HR    Not Ready 

05/15/10  HR1    Not Ready 

05/01/10  HR       Ready 

03/08/10  HR    Processed  



Processing Consideration 

Today’s date is 07/15/10 

 

Mark Kahuna’s Record  

Eff Date  PAR Status  PI Upd Ind 

07/29/10  HR       Ready 

06/17/10  HR     Processed 

03/08/10  HR     Processed  



Processing Cycle 

PP 14 

(WK2) 

PP 15 

(WK 1) 

(WK 2) 



NFC Applied Status 

Status of records transmitted to NFC 

–NFC Reports 

 

–NFC Applied Status 



NFC Applied Status Values 

New  Value New Definition 

DI - All Match 

Value set by the Match Program - Complete match of all fields compared 

between HR Connect and the NFC daily download of applied  actions.   

DI – Mismatch 

Set by the Match Process  - Personnel action does not pass either the 1st or 

2nd level match process.   

Pending 

Set by the outbound to signify that the action was sent on the outbound 

interface to NFC. Value signifies actions in SINQ or held in NFC’s future file.  

Not Applicable All new rows entered into HR Connect 

Cleanup 

Set for all historical pending actions at the time of the HCUP/Match Process 

Conversion to ensure new pending actions are tracked correctly. 

HCUP Insert Value set for rows that are inserted based on the HCUP Insert process. 

Resend  

Only available in the drop-down during current processing pay period when 

action has been set to DI-All Match.  Allows user to open locked fields to edit 

and resend the action to NFC.  

Rollback 

Value set  when a SINQ025 comes into HR Connect as part of SINQ 

processing, or via the HCUP process. Opens all previously locked fields.  

Unlock  

Super Users Only (TR_MATCH_UNLOCK role) - Opens fields previously locked 

down. Once the field has been set to ‘Unlock’ and the action is saved, the field 

cannot be manually set to any other value.  



NFC Applied Status (cont.) 



NFC Insert Field 

• Allows insertion of NFC generated 
actions 

• Indicates how future-dated rows are 
affected by the insertion of an automatic 
action from NFC 

– I = Inserted by NFC Inbound 

– M = Modified by NFC Generated Action 

– N = Needs manual modification 

– R = Reviewed by HR person 

 



NFC Insert Field (cont.) 



Address Changes 

• Address changes originating from NFC 

are automatically inserted into HR 

Connect 

 

• Includes changes made through 

Employee Express 

 

• Overlays the address information in 

HR Connect 

 



Summary 

In this lesson, you learned how to: 

–Process PAR actions 

–Route actions 

–Approve actions 

–Use the Correct History Mode 

–Validate actions 

–Describe the two interfaces between HR 

Connect and NFC 

 



Questions & Answers 



Questions & Answers (cont.) 



Questions & Answers (cont.) 



Questions & Answers (cont.) 



Questions & Answers (cont.) 



Questions & Answers (cont.) 



Questions & Answers (cont.) 


